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IlpaBuiia moJIb30BaHUS
HIKOJLHOU ON0JIHOTEKOM



1. O0mue MoJI0KEHUS

1.1. ITpaBuna nonb30BaHus OUOINOTEKOM pa3pabOTaHbl HA OCHOBE
[Tonoxenus o 6ubauoreke MBOY COIII Nel4 r. A3oga.

1.2. ITpaBuna noib30BaHus OMOIUOTEKONM — JOKYMEHT, (PUKCUPYIOITUIN
B3aMMOOTHOIIICHHS YUTATEISI ¢ OMOIMOTEKON 1 ONIPEACSIISIONTNI 0OTITHi
MOPSIIOK OpraHu3alK 00CTY>KMBAHUS YATATENIeH, TOPSII0K JoCcTyna K GoHmaam
OuOIMOTEKH, MTpaBa U 00S3aHHOCTH YUTATENeH U OUOTUOTEKH.

1.3. IIpaBo cBOOOAHOTO MOJIB30BaHUS OMOJIMOTEKON UMEIOT BCE ydalluecs u
corpyaaukn MbOY COII Nel4.

1.4. K ycayram unrtarenei npeaocTaBisiores: GoH I yueOHOH,
XYJI0’KECTBEHHOM, CITPAaBOYHOM, HAYYHO-TIOMYJISPHON JTUTEPATYPhI IS
yYaIIUXCs; METOIMYECKOM, HAyYHO-TIearOTHIECKOM, CITPAaBOYHOM JINTEPATYPhI
IUTS TIPETIOIaBATEIIEH.

1.5. bubnunoteka o0cimyKuBaeT yuTaTeae Ha aboOHEMEHTE (BbIgada
IIPOU3BEICHUM IeYaTH YUTATEIISIM Ha JIOM).

1.6. Pexxum pabotel oubanorexu ¢ 9:00 no 17:00 (6e3 nepepriBa Ha 00e).
N3 Hux aBa yaca Ha BHYTpUOUOIHOTEeUHY0 padoty: ¢ 9:00 mo 10:00;
¢ 16:00 no 17:00.

2. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh YHMTaTEIeH

2.2. Yurarenp UMEET MPaBo:

2.2.1. Ilonp30BaThCs CAEAYIOIUMEI OECIITIATHBIMU OMOJIMOTEUHO-
UH(POPMAITMOHHBIMH YCITYTaMHU:

B UMETh CBOOOIHBIN JOCTYI K OMOJIMOTEUHBIM (POHIaM U HH(OPMALINY;

B [10JTy4aTh BO BPEMEHHOE MOJIb30BaHUE U3 POoHAa OMOIMOTEKH IIEYATHbBIC
U3/1aHUS;

B [10JTy4aTh KOHCYJIbTAIIMOHHYIO U TPAKTUYECKYIO TOMOIIb B OUCKE U
BBIOOpE MPOU3BEACHUN M€YATH U APYTUX UCTOUYHUKOB HH(GOPMALIHH;

B [IPOJIJIEBATh CPOK MOJIb30BAHUS JIUTEPATYPON B YCTAHOBIICHHOM MOPSJIKE;

B HCIOJIb30BaTh CIIPABOYHO-0MOIMOrpaduuecKkrii annapar: KaTajJoru U
KapTOTEKH;

W 110JIb30BAThCS CIPABOYHO-OMOIMOTrpaduuecKuM U UHPOPMAITMOHHBIM
00CTy’)KMBaHUEM;

B [10JTy4aTh OMOIMOoTEeYHO-OMOIMorpaduyeckre 1 HHPOpMaIMOHHbIE
3HAHUS, HABBIKK U YMEHUSI CAMOCTOSITEILHOTO MOJIb30BaHMS OMOINOTEKOM,
KHUTOU, UHGOpMaIHEi.

2.2.2. llpuHUMaTh y4yacTUE B MEPONPHUATHUSX, TPOBOAUMBIX OMOJIMOTEKOM.

2.2.3. 36upath u ObITh U30PAHHBIM B OMOJIMOTEUHBII COBET, OKa3bIBAThH
MPaKTUYECKYIO TOMOIIb OMOIMOTEKE.



2.2.4. TpeboBath cOOMIOACHUS KOH(PUACHIIMAIBHOCTH JAHHBIX O HEM U
NEepeYHe YNTAaeMbIX UM MaTE€pUaJOB.

2.2.5. O6xanoBaTh AEHCTBUS 3aB. OUOIMOTEKOM, YIIIEMIISIONIETO €ro Ipasa,
y TUPEKTOpa MIKOJIBI.

2.3. Yurarenu 00s13aHbL:

m coOJII0IaTh IMpaBuiia MOJIb30BaHUs OMOIMOTEKOM;

m OEpeKHO OTHOCUTHCS K TTPOU3BEICHUSIM TIeYaTH U APYTUM HOCUTEIISM
uH(dOpMaIUU, TOTYy4YEeHHBIM U3 (hoHAa OMOIMOTEKH (HE IesIaTh B HUX MOMETOK,
MOTUYEePKUBAHUM, HE BBIPHIBATh, HE 3aru0aTh CTPAHUIIBI U T.1.);

W BO3BpaliaTh B OMOJIMOTEKY KHUTH U APYTUE JOKYMEHTHI B CTPOTO
YCTaHOBJICHHBIE CPOKH;

W HE BBIHOCHUTH KHUTH M JIPYTHE TOKYMEHTHI 3 TTOMEIIECHUS ONOINOTEKH,
€CJIM OHU HE 3alTMCaHbl B YUTATEIHLCKOM (POPMYJISIPE;

B 1P TIOJIYYEHUH TIeYATHBIX U3JaHUN U JPYTUX TOKYMEHTOB U3
OubMoTeUHOro (DOHIa YUTATEIh TOJKEH MPOCMOTPETh UX B OMOIMOTEKE U B
cirydae oOHapyXeHHs Ae(DEKTOB COOOMUTH 00 3TOM 3aB. OMOIMOTEKOM,
KOTOPBIN CIeTaeT Ha HUX COOTBETCTBYIOIILYIO TOMETKY;

B PaCIHUCHIBATHCS B YUTATEIHCKOM (POPMYIIspe 3a KaK10€ MOTYYEeHHOE B
OMOJIMOTEKE U3IaHHUE;

B [IpU yTPaTe U HEYMBIIIUICHHOM MOpY€E U3IaHUM U IPYTUX JOKYMEHTOB
3aMEHUTH WX TAaKUMH K€ JINOO KOMUSIMH WIJIH HU3JaHUSIMH, IPU3HAHHBIMA
OubIMoTeKOr paBHOLICHHBIMH. [Ip1 HEBO3MOXKHOCTH 3aMEHBI BO3MECTHUTh
peabHyI0 PRIHOYHYIO CTOUMOCTD M3AaHui. CTOMMOCTh YTPaueHHBIX,
MCIIOPYCHHBIX TIPOU3BEICHHUN TIEUYaTH ONPELSIAETCs 3aB. OMOIMOTEKOM 110
[IeHaM, yKa3aHHbIM B YYETHBIX JJOKYMEHTaxX OMOJIMOTEKH, C TPUMEHEHUEM
KO3 (PUIIHMEHTOB MO NEePEOLIEHKE OMOINOTEUHBIX (POHIOB;

W HE HapyIIaTh MOPSJIOK PAaCCTAHOBKHU JTUTEPATYPhI B (DOHIE OTKPHITOTO
JOCTYTIa;

B HE BBIHUMATh KapTOYEK U3 KaTaJOroB U KapTOTEK;

W ©XKET0JIHO B Hayaje y4eOHOTO rojia MPOXOIUTh IepePEruCcCTPaLHIO;

B [IpU BBIOBITUH U3 IIIKOJIBI BEPHYTH B OMOIHUOTEKY YUCIISIIIINECS 32 HUMU
U3JIaHMs U IPYTHE TOKYMEHTHI,

m co0JIIoAaTh B OMOIMOTEKE TUITMHY U MOPSAJIOK, HE BHOCUTH OOJIbIINE
nopTdenr U CYMKH B IOMEIIEHUE OMOTNOTEKH.

2.4. ITpu HapyIICHUH CPOKOB MOJIb30BAaHUS KHUTAMU U APYTUMH
JOKyMEHTaMH 0€3 YBaKUTEIbHBIX MPUYUH K YATATEIISIM B YCTAHOBIICHHOM
MOPSIIKE MOTYT OBITh MPUMEHEHBI aJIMUHUCTPATUBHBIC CAHKIIUN: BPEMEHHOE
JUIICHUE TIpaBa Mojab30BaThCsl OMOIMOTEKOM.

2.5. JImaHOE 1e710 BBIIaeTCs BHIOBIBAOIITUM YYAIIMCS TOJIBKO TIOCIIC
BO3BpAIIICHUS JIMTEPATYPHI, B3ITON Ha aDOHEMEHTE OUOJIMOTEKH;



BBIOBIBAIOIIME COTPYAHUKH IIKOJIBI OTMEYAIOT B OMOJIMOTEKE CBOM 00XOTHOM
JINCT.

2.6. YMbIIIIJICHHAS TIopYa ¥ XUIIEHUE KHUT U3 OMOJIUOTEKH
peycMaTpUBalOT KOMIICHCAIIMIO yilepOa B ICHEKHOM BBIPAKCHUN UIIH
PaBHOILICHHYIO 3aMEHY MPOU3BEICHUSMU MI€YaTH U IPYTUMHU JOKYMEHTAMMU.

2.7. 3a yTpaTy HECOBEPIICHHOJIETHUMH YUTATECISIMH IIPOM3BEACHUN NIeYaTH
13 OMOIMOTEUHBIX (POHIOB MIIM IPUUYUHEHUE UM HEBOCIIOJTHUMOT'O Bpea
OTBETCTBEHHOCTH JOJKHBI HECTH POJAUTEIIN WU TTOPYUUTEIIHN.

3. O6s13aHHOCTH OMOIMOTEKH

3.1. bubnuoTteka obs3aHa:

m obecrieynTh OECIUIaTHBIN U CBOOOIHBIN TOCTYI YUTATENCH K
OoubmuoTeYHbIM (pOHAAM U OECIUIATHYIO BhIIa4y BO BPEMEHHOE MOJIb30BAHUE
NeYaTHON MPOIYKIINH;

B 00eCTIeYnTh OTNIEPATUBHOE M Kau€CTBEHHOE OOCTYKMBAHUE YHUTATENEH C
YYETOM UX 3alPOCOB U MOTPEOHOCTEN;

B CBOCBPEMEHHO MH(POPMUPOBATH ynUTaTENCH 000 BCEX BUIAX
IPEAOCTABIIAEMbIX YCIIYT;

B [IPEJIOCTABJIATH B MOJIb30BAHUE KATAJIOTH, KAPTOTEKH, OCYIIIECTBIATh
npyrue Gopmbl OMOJIMOTEUHOTO HHPOPMUPOBAHUS;

W 13y4aTh MOTPEOHOCTH YUTATENCH B 00pa30BaTeIbHOM HHPOPMAIIIH;

B BECTH KOHCYJIbTAIIMOHHYIO PaboTy, OKa3bIBaTh MTOMOIIb B IIOUCKE U
BBIOOPE HEOOXOIUMBIX U3JAHUM;

B [IPOBOJIUTH 3aHSTHUS [0 OCHOBAM OMOIMOTEYHO-OMOIHOrpaPuiIecKux u
UH(POpPMAITMOHHBIX 3HAHUN;

B BECTH YCTHYIO M HArJISIHYIO MacCoBO-MH(OPMAILMOHHYIO padoTy;
OpPraHU30BbIBaTh BHICTABKHU JIUTEPATYPHhI, OubIuorpadudeckue 0030psl, JHU
uH(popMaIuu, TuTepaTypHbIe Beuepa, Urphl, MPA3THUKU U JIPyTHUE
MEPOTIPUSATHS;

B COBEPIIIEHCTBOBATh PA0OTY C UMTATEISIMU ITyTEM BHEAPEHUS MEPEIOBBIX
KOMIBIOTEPHBIX TEXHOJIOTHH;

B CHUCTEMaTHYECKH CIICUTh 32 CBOEBPEMEHHBIM BO3BpAIIICHUEM B
OMOJIMOTEKY BBIJJAHHBIX MTPOU3BEICHUI NI€YaTH;

B [IPOBOJIMTH B Hayasie y4eOHOTO ToJla €XKEroIHYI0 MePEePEerucTpaIuio
yuTaTEJICH;

B 00€CIEeUNUTh COXPAHHOCTD U PAIMOHAILHOE UCIIOJIb30BAHUE
OnOIMOTEUHBIX (DOHIOB, CO37IaTh HEOOXOIUMBIC YCIOBUS ISl XpaHCHUS
JTOKYMEHTOB;

B [IPOBOJIUTHh MEJIKHUI PEMOHT KHUT, MPUBJIEKas K 3Toi padote
OMOJIMOTEYHBIN AKTHB;



B CI0COOCTBOBATh (DOPMHUPOBAHUIO OMOJIMOTEKH KaK 1IEHTpa padOThI ¢
KHUTOW ¥ mHOpMaITue;

W C03/1aBaTh U IMOJJACPKUBATh KOM(POPTHBIC YCIOBHS IS PAOOTHI
YyUTATEIICH;

B 00ECIeUNTh PEKUM PA0OTHI B COOTBETCTBUHU C MOTPEOHOCTSIMU IIIKOJIBI;

B OTYHUTHIBATHCS O CBOCH JIEATEILHOCTH B COOTBETCTBUH ¢ [lomoxxeHunem o
OubIMOoTEKE.

4. Ilopsaok MoJIb30BaHUA OMOJIMOTEKOM

4.1. 3anuck yuTaTeaeh MPOBOIUTCS Ha aDOHEMEHTE. Yualuecs
3aMMUCBIBAIOTCS B OMOJIMOTEKY IO CIUCKY KJacca B MHAMBUIYAIbHOM MOPSJIKE,
COTPYIHUKH M YUUTEIS — MO MACIOPTY.

4.2. Ha kax1oro unTatess 3ano0JHICTCS YUTATEIbCKUM (GOpMYyJIIap
YCTaHOBJIEHHOTO 00pa3ia KaK JOKYMEHT, AAlOLIUI MPaBO MOJIb30BATHCS
OUOIMOTEKOM.

4.3. [1pu 3anucu YuTaTENH TOJKHBI 03HAKOMUTHCS C MPaBUIaMU
MOJIb30BaHUsI OUOJIMOTEKOMN U MOATBEPAUTH 00513aTEIHCTBO 00 UX BBITTOJTHEHUU
MOJMKCHIO HA YUTATETHLCKOM (pOpMYJIsIpe.

4.4. Yurarenbckuil popMyIsip sIBISETCS TOKYMEHTOB, YOCTOBEPSIOIINMA
¢dakT 1 1aTy BBIJAYM YATATEIIO TIEYaTHBIX U APYTUX UCTOYHUKOB WH(pOpMaIHH
U UX BO3BpallleHne B OUOINOTEKY.

4.5. OOMeH npou3BeAeHUH MeyaTu MPOU3BOIUTCA 1O TpaduKy padoTHI,
YCTaHOBJIEHHOMY OMOTMOTEKOM.

5. IlopsiAOK MOJIb30BaHUSI A00HEMEHTOM

5.1. Cpok nonb30BaHus uteparypoi 30 qHEn.

5.2. Cpox moib30BaHUSI MOXKET ObITh MPOJJICH, €CIIM HA U3/IaHUE HET CIIpoca
CO CTOPOHBI APYTUX YNTATEIIEN, MM COKPAILIEH, €CJIA U3JaHHUE OJIb3YETCS
NOBBIIIEHHBIM CIIPOCOM WJIM UMEETCS B €IMHCTBEHHOM 3K3emIuisipe. He
NOJJIEKAT BbIAAYE HA JOM PEAKHE, [IEHHBIC U CIIPABOYHBIE U3/IAHUS.

5.3. Uurarenu (3a UCKIIOYEHUEM yYaluxcs 1-2 KJ1accoB) pacuChIBAIOTCS B
YUTATEIBCKOM (POPMYIISIPE 38 KAKIBIM AK3EMILISAP U3IaHHM.

3aB. IIKOJbHON OMOIHOTEKON E.E. 'ankuna
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